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Getting Started-Requesting an Account

STEP 1: Go to the RMI-SIR website at https://afsas.safety.af.mil for PRODUCTION or https://sim.afsas.safety.af.mil

for SIMULATOR (Training Purposes Only)
STEP 2: Accept the US Department of Defense Warning Statement

STEP 3: Create Basic Account form will automatically appear if you do not have an account.

Complete steps 4-9 as shown

Create Basic Account

Your Common Access Card (CAC) is not assodated with an existing account

Creafing Limied Account for Scoreboard Access Only™ button.

For a full account please dick the "Creafe Account” button

RMI SIMULATOR

Please complete this short form to create a limited account for ASAP Scoreboard access only and click the "Caonfinue

123456789 DoD ID will populate
DeDID * i ] pop

Last Name *

First Name =

Middle Name (optional)

Organization Tier 1 {optional) ﬂ US Mawy

Organization Tier 2 * o Naval Safety Center (N63393)
Office Symbol For Office SAFE a9 S5E, Mxaa S5GPM
Symbol use SAFE

We think you work at [NB3393/CTR] 1t this s incarrsd
Base [optional) Mot located on a Government Inatallation

Mot located on & Govermment Installation

iy

. reid the hoves

Email Address (optional) use r&-}ﬂ .mil

Confirm Email Address usergsoil.mil

Motorcycle rider? * (@ O Yes @ No |d Step8: Mark“es”or
‘No” as applicable

Continue Creating Limited Account for Scoreboard Access Only

Step 4: Enter Last Name, First Name, Ml

Step 5: Select your branch of service

.

Step 6: Enter your command information
here (predictive text will help locate
options)

Step 7: Provide and confirm a valid email
address

Step 9: Click “Create Account” to proceed

STEP 10: Complete contact information when prompted

STEP 11: Mark the Job Functions for position(s) held. (Common functions for RMI-SIR are SIB Member, Event

Investigator and Unit Safety Representative)
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Requesting Account Continued

Complete STEPS 12-15 as shown below

Type of Account Requested: *

Requested Roles *

¥ DJRS: DJRS User @ [] Inspections: Data Viewer @

[] Data Extraction Access: Events 6 [ Inspections: Safety Inspector o

[] Data Extraction Access: Inspection (@ ] MUSTT: Motorcycle Safety Representative

[] Data Extraction Access: OSHA 300/300A [[] OSHA: Event Approval @

[] Data Extraction Access: Occ lliness (@ [[] OSHA: Event Investigator @

[] Data Extraction Access: Recommendations (@ [] OSHA: Event Supervisor (@

[] Event Tabs: Access Approval (Conv Auth Only) @ [] Oce lliness: Bioenvironmental Engineer (@

[] Event Tabs: View (JA Time Restricted) @
You must select a workspace. Select

your Branch of Service/Agency
[[] Occ lliness: Provider @

[] Event Tabs: View (Org & Time Restricted) (@
[] Event Tabs: Waiver Coordination (Step 1) o

[] Event: ASAP Triage @ [ Occ lliness: Public Health @

[] Event: Data Viewer

" ess: Supervisor Investigator (@

STEP 13: Select roles to be
performed (most common
is “Event: Investigator”)

[] Event: Investigator @ mendation: Approval

[] Event: Message (View Only) ( mendation: Coordination o

@Basic © | ® Elevated @

-

STEP 12: Select
“Elevated” Account

Elevated Role Approval is not automatic
and will take up to 24 hours to process

[] User Administrator @

[[] Workflow: Explosive Site Plan Administrator 6
[[] Workflow: Explosive Site Plan Coordinator o
] Workflow: Tasker Initiator g

[] Workflow: Tasker POC @

fD Workspace: Defense Commissary Agency @ N

[] Workspace: Defense Contract Management Agency o
[] Workspace: Defense Finance and Accounting Services ()
[[] Workspace: Defense Health Agency
[[] Workspace: Defense Intelligence Agency @
[] Workspace: Other DoD Agency 0
[] Workspace: US Air Force @@
[] Workspace: US Army @
[] Workspace: US Coast Guard @

7 Workspace: US Navy/Marines 0

[ Event: Message Approval € [[] Recommendation: OCR Management )
[] Event: Provider [[] Recommendation: Update (OPR/OCR) @
[] Event: Supervisor Investigator @ [] Recommendation: View Only

Applicant's Justification for an Account *

Roles requested per assigned duties

STEP 15: Select —
“Submit Application”

- .‘w.- s wrremennn.d ON yOUr input limit. (Word Count: 5) |

G Workspace: Unified Command ¢

STEP 14: Type Justification and
add your Unit Manager’s name

STEP 16: User Agreement will display. Check all boxes confirming you have read and agree to the terms and
conditions. Click the blue “Continue to AFSAS” button. RMI Homepage will display. Requested role
options will not appear until approved which may take up to 24 hours.

Updated: 05 May 2020

Page 2 of 6



ey

SR
Risk Management Information-Streamlined frﬁiﬂlent Reporting
(RMI-SIR) Smart Sheet

RMI-SIR Navigation
RMI-SIR Homepage

v 2% Click RMI Logo to Hide or
Show left-hand menu

TO DO LIST HOMEPAGE ime: 21 FEB 2020 2150(Z) &

s Left-hand menu navigation - Search Feedbacks ID
CALENDAR
MY TODOLIST

SAFETY Click to 25 NOV 2019: ANNUAL User logon i8S CHALLENGE TH

Access SIR 6 REVEW  NEAR LATE OR LATE ACCESS information
DIVE AND JUMP LOG EVERY YEAR, AUTHORIZED TION SYSTEMS INCL

THE CYBER AWARENESS CHALLENGE TO STAY UP-TO-DATE ON NEW CYB|
vick Me ADDRESS THE REQUIREMENTS OUTLINED IN DoD 8570.01, AFSAS USER!
THEIR ANNUAL CYBER AWARENESS CHALLENGE COMPLETION GERTIFICA

- ACCESS TO AFSAS WILL BE RESTRICTED TO USERS WHO ARE CURRENT
QUICK START RECENTLY VIEWED CHALLENGE TRAINING. AFSAS USERS WILL BE PROMPTED 80 DAYS PRIO)
TRAINING. TO CHECK YOUR TRAINING STATUS, LOG INTO AFSAS AND NA

AWARENESS CHALLENGE AND A DUE DATE. TO SUBMIT A COURSE CREDI
TRAINING RECORD' AND COMPLETE THE FORM. THEN SELECT 'DO YOU H
ENTER FEEDBACK CERTIFICATE TO UPLOAD?' AND UPLOAD THE CYBER AWARENESS CHALLE
AFSAS USERS WHO HAVE NOT COMPLETED THE TRAINING AND UPLOADE
« Quick Menu Navigation
\, J

ASAP SCOREBOARD

E4; DiverJumper, Djrs
Search AFSAS... SAFETY DIVISION HQMC/SAFE

PUBS & REFS

FEEDBACK

HELP

WILL HAVE THEIR ACCOUNT(S) SUSPENDED IF THE CYBER AWARENESS TR

Quick Access to
create Feedback

fit Homve R4 7 4t [E] Logout

Event Investigation Homepage
[EVENT INVESTIGATION HOMEFAGE Time: 23 SEP 2019 1329(Z)

Event Supervisor
Awarming My REview role required to

view this section e -
B My InvesTisaTions Filter investigations by class
l Al Aviation Afloat Ground Motor Vehicle l ;

‘ l Au CLass A CrassB CrassC Cuass D CuassE Hazaro INciDENT SaFeTY STUDY FLaeworDs l
Open Details
Filter investigations

12 4 0 7 0 0 0 1 0 0

Closed Last Six Months. by category 0 0 0 0 0 0 0 0 0 0
All (Open & Closed Last 12 4 0 7 0 0 0 1 0 0
"

Toxicology Tests Results Pending (Last Two Years) 0 0 0 0 0 0 0 0 0 0
Location Data Withheld 0 0 0 0 0 0 0 0 0 0
Near Message Release Date 1 1 0 0 0 0 0 0 0 0
Late (Overdue Message i

( ge) Details 1 5 0 7 0 0 0 1 0 0
Last Message Rejected (Open) 0 0 0 0 0 0 0 0 0 0

My ORGANIZATION'S INVESTIGATIONS

My ORGANIZATION'S (& EELOW) INVESTIGATIONS

WILDLIFE INVESTIGATIONS
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Account Management

Account Management Menu My Account Submenu

m T
Unct

ADMIN

RMI SIMULATOR

UNGLASSIFIED REPORTING ONLY

My Account Info
ACCOUNT
MANAGEMENT

® My AccounTt

AssiGNED RoLEs
My AccounT
PROFESSIONAL EXPERIENCE

USER ADMINISTRATORS FiLEs

CREATE SECONDARY TRAINING INFORMATION

AccounTt VALIDATION

DATA VIEWER
ReQuesT COURSE CREDIT
UsSER ADMINISTRATORS

SEARCH ACCOUNTS ORGANIZATION HIERARCHY
EMAIL LoGin HisTorY
HoMEPAGE PAGe Access HisToRry
ReseT CAC INFORMATION
INBOX
ManaGe My AccounTs
SEARCH INBOX

FILE SHARING

CREATE SECONDARY ACCOUNT

HOMEPAGE TO DO LIST

Apo New FiLe

COLLECTION CALENDAR

fat Home |4 58 [E Losour fat Home R 58 [ Losout ‘L

My Account-Assigned Roles

6 Curment Account RoLes

My Account: allows you to update your
profile

Assigned Roles: allows you to view and
request assigned roles

Search Accounts: Allows users to search
accounts and view contact information

Create Secondary Account: For Users
performing roles in two different
organizations. e.g. Civilian who is also a
reservist

User Administrators: Displays your
assigned User Administrators.

AFSAS Basic Account @ [ Oce liness: Message (View Only) @

[ DJRS: DJRS User @ [ Occ lliness: Provider (@)

[ Data Extraction Access: Events ¢ [ Osc liness: Public Health @)

[ Data Extraction Access: Inspection @@

[ Data Extraction Access: OSHA 300/3004 @ Quality Control: Event @

[ Data Extraction Access: Oce lliness €@ Quality Centrol: Event E-mail Recipient

[ Data Extraction Access: Recommendations @ Quality Centrol: Occ liness (Al @

[ Event Tabs: Access Approval (Conv Auth Only) @ Quality Centrol: Ocg linsss (MAJCOM) @

[ Event Tabs: View (JA Time Restricted) @ Quality Control: Occ lliness E-mail recipient (g

[ Event Tabs: View (Org & Time Restricied) @@ Recommendation: Approval €

[ Event Tabs: Waiver Coordination (Step 1) 4@ Recommendation: Coordination @@

[ Event: ASAP Triage € Recommendation: OCR Management

[] Event: Data Viewer @ Recommendation: Oversight (AFSEC) @

Event: Investigator Recommendation: Update (OPR/OCR) (@

+ Event: Message (View Only) €@

[ Event: Message Approval @

[ Event: Provider @ [ Workflow: Explosive Site Plan Ndministrator €9

[ Event: Supeniisor Investigator ¢ [ Workflow: Explosive Site Plan Coordinator (g

[ Inspections: Data Viewsr € [ Vorkflow: Tasker Initiator @

[ Inspections: Safety Inspector @@ [ Workflow: Tasker POC )

[ -MOFE @ [ Warkspace: Defense Commissary Agency @@

1 MUSTT. Motorcycle Safety Representative @ [ Workspace: Defense Gontract Management Agency (@

[] OSHA: Event Approval €@ [ Workspace: Defense Finance and Accounting Services @@

[ OSHA: Event Investigator @ [] Workspace: Defense Intelligence Agency €@

[] OSHA: Event Supervisor €@ [ Workspace: Other DoD Agency €@

[ Occ liiness: Bicenvironmental Engineer @ [ Workspace: US Air Force ¢@
M1 Oce lliness: Data Viewer & [0 Workspace: US Army @
Account Role Request Justification *

Justification is required for all
role additions or deletions

4000 characters remaining on your input limit. (WWard Count: 0}

+Occ liness: Supervisar Investigator o-RoIes added will display in GREEN

[ Workspace: US Coast Guard (@
[ Workspace: US Navy/Marines ¢

[ Workspace: Unified Gommand ¢

Recommendation: View Only
SR oh Roles deleted will display in RED

NOTE: RMl is a role-based application. Your
User Administrator will grant/remove roles
based on your assigned duties.

Changes will NOT reflect until the User
Administrator approves the requested
changes.

w Click “Submit” to request
changes to assigned roles w
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HOMEPAGE

MY TO DO LIST

Quick MeEwy  Awarmive Review

i ’ _ pEscrption of FeedbackEmrer
(i.e., "What were you doing? What field were you on? What data w

FE Guick START

FEEDBACK

Stant Event Investigation

EF
MITTED Start File Collection
MIT FEEDBACK
I FEEDBACK Enler Feedback
SEARCH FEEDB

HELP

STEP 1: Click here to
submit feedback

Near LaTe of

Rg

Submitting Feedback

STEP 1: Click “Submit Feedback” on the left-hand menu or “Enter Feedback” from the Quick Menu, or the “Submit
Feedback” link located at the bottom of the RMI Homepage

The Feedback Module was developed to provide users an avenue to submit i Errors, and O changes directly to the AFSAS Requirements Group(ARG)|
For user assistance, or to request event modifications or deletions, please contact the AFSAS Help Desk (COMM: 505-853-8200; DSN: 263-8200; AFSAS AFSEC@us.af.mil).
For help with Navy DJRS, contact the Navy help desk at rmitestteam@chenega. enmicrosoft com or commercial 866-210-7474

Feepmack INFORMATION

STEP 2: Enter a brief and concise one
liner describing the feedback

Feedback One-liner: *

80 characters remaining on yuur miput e (vvoia cusne vy

STEP 3: Provide concise details to
allow for identification of
issue/feedback for a timely resolution

4000 characters remaining on your input limit. (Word Count: 0)

YOU MAY ATTACH FILES, SUCH AS SCREEN SHOTS, TO ASSIST YOUR FEEDBACK.

STEP 4: Upload any
pictures/screenshots and/or

Attach File: q A
documentation to assist in
resolving the feedback

Acceptable File Formats: * ‘Any"

AFSAS Help Desk.

STEP 5: Click “Submit
Submit Feedback
—J Feedback” to enter the

feedback for processing

Accessewmy/Secmion 503 | SuemiT FEepeack | Pase Access HisTory - AFSEC Wee Pase - AR -

o
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Getting Help - Link will provide
information about RMI

Risk Management Information (RMI) Help Desk

€ For additional information or assistance, contact the RMI Help Desk:

Phone: (866) 210-7474
Email: rmitestteam@chenega.onmicrosoft.com

RMI Help Desk Hours of Operation:
Monday-Friday 0800-1600

Voicemails and emails received outside business hours will be responded to the next business

day.

RMI-SIR Production (LIVE) URL: https://afsas.safety.af.mil

RMI-SIR Simulation (TRAINING ONLY) URL: https://sim.afsas.safety.af.mil

Help Files and User Guides

More information, user guides and videos for using SIR can be found in the left-hand menu

RMI SIMULATOR
UNGLASSIFIED REPORTING ONLY

TO DO LIST
CALENDAR (ETETS
ANALYTICS

SAFETY

OCCUPATIONAL ILLNESS

PUBS & REFS

ADMIN

Q
Q
DIVE AND JUMP LOG Q
Q
Q

FEEDBACK Q

| -
r

| .
r

[

Help Files and User Guides - Link will
navigate to the help documentation
repository. User guides, help
information, and videos will be posted

in this location

DoD, AFSAS & Naval Policies - Link
will navigate to the list of DoD, Air
Force, Naval Policies

DEVELOPMENT =

HELP

G T W R W W

Search AFSAS...

SIR Help Files-Draft - Please see "READ ME FIRST" PDF

FILE NAME

Training_Catalog_READ_ME_FIRST-_19AUG19_- DRAFT.pdf
RMI-SIR_Feedback_System_2019AUG16-Draft.pdf ﬁ
RMI-SIR_Class_C_Scenario_Guide_2019AUG16_-_Draft.pdf 0
RMI-SIR_Account_Management_-_2019AUG16_-Draft.pdf 6

RMI-SIR Navidation- Left-Hand Menu_Guide_- 2019AUG16_-Draft.pdf {J

STEP 2: Click the action icon

to open the desired file i_-_Draftpdf @

[::L RMI-SIR_Preliminary_Message_Release_Guide_12MAR19_v1.4.pdf

STEP 1: For More Information,
click Help = Help Files and

User Guides
GETTING HELP ACTIONS FILE NAME
HELP FILES AND USER
4 GUIDES Q m RMI-SIR_Training_Video_Library_20190819.pdf

DOD POLICIES
Q

AFSAS POLICIES

d NAVAL POLICIES

# RMI-SIR_Feedback_System_22 Aug_19.mp4

4 RMI-SIR_User_Administration_21_Aug_19.mp4
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